202 KAR 7:020. Board organization.

RELATES TO: KRS Chapter 13A, 311A.015, 311A.020, 311A.145

STATUTORY AUTHORITY: KRS 311A.020, 311A.030

NECESSITY, FUNCTION, AND CONFORMITY: KRS 311A.020 requires the board to estab-
lish procedures and processes for committees and subcommittees. This administrative regula-
tion establishes the organization and committee structure of the board.

Section 1. Appointment of Committee Members and Committee Chairpersons. (1) The
chairpersons and members of a standing committee of the board, and any task force shall be
appointed by the board chairperson.

(2) The executive director shall serve as an ex officio member to each standing committee.
The chairperson may also appoint other KBEMS office staff members to serve as ex officio
members to a standing committee.

(3) Standing committee members shall have a term that expires September 30 of each cal-
endar year. Reappointments for subsequent terms may be made by the chairperson of the
board any time after September 1 and before September 30. All appointments shall be made
by September 30.

(4) Only a standing committee or task force chairperson or vice-chairperson in the absence
of the chairperson may bring reports or recommendations before the board for action. All re-
ports to the board shall be submitted in written format.

(5) A task force shall be comprised of no more than five (5) members, excluding the chair-
person.

(6) A task force may be created:

(a) At the request of the chairperson of a standing committee;

(b) At the request of the executive director; or

(c) At the discretion of the board chairperson.

(7) A task force shall cease to exist at the close of its work. A member of a task force shall
not serve for a period of more than one (1) year without reappointment. A task force shall
serve at the pleasure of the board. The board chairperson may dissolve a task force at any
time including prior to the completion of an assigned task, subject to a majority vote of board
members.

(8) When a task force is created, the board chairperson shall give a specific written charge
to the task force with guidelines, as appropriate. The board chairperson may establish a report-
ing deadline for the completion of the specific written charge.

(9) Only a task force chairperson, or vice-chairperson, in the absence of the chairperson,
may bring reports or recommendations before the full board for official action.

(10) Task Force members shall serve without compensation.

Section 2. Standing Committees of the Board. (1) Executive committee. The executive
committee shall address legislative issues and proposals and review administrative regulations
for submission to the board including:

(a) Recommending to the board promulgation of administrative regulations, amendment of
administrative regulations, or repeal of administrative regulations relating to:

1. All levels of personnel licensed or certified by the board and ambulance services licensed
or certified by the board;

2. Rules and operating procedures for the board and each of its standing committees and
task forces;

3. EMS Grant Program; and



4. EMS for Children Program;

(b) Serving as a resource for board staff:

1. In reviewing applications regarding requests for funding under programs administered by
or overseen by the board;

2. With the development of funding programs or applications, including state and federal
grants pertaining to EMS and monitoring and reviewing the grants once received by the board;

3. With creating and recommending to the board a biennial budget for the board prior to
submission to appropriate state agencies;

4. With identifying, developing and recommending to the board sources of funding for its
programs; and

5. In developing reimbursement programs and providing consult for emergency medical ser-
vice providers.

(c) Making recommendations to the board regarding fees to be charged by the board.

(2) Medical oversight committee. The medical oversight committee shall address issues per-
taining to quality assurance, medical control, scope of practice, medical standards of curricula
or other related issues as may be assigned by the board.

(3) EMS for children committee. The EMS for children committee shall assist the coordinator
and executive director of the board in achieving the mission of the program.

Section 3. Agendas. (1) A person desiring a matter to be placed on the agenda for a regular
board meeting shall, not less than twenty (20) working days prior to the board meeting, submit
a written request to the executive director.

(2) The request shall contain the following information:

(a) The matter requested to be placed before the board,

(b) The action desired on the matter;

(c) Documentation in support of the request;

(d) The name, address, telephone number, and other contact methods as may be neces-
sary to contact the person or organization submitting the request; and

(e) The name, address, telephone number, and other contact methods as may be neces-
sary to contact each person requesting to speak on behalf of the request at the board meeting.

(3) Not less than fourteen (14) working days prior to the board meeting, the chairperson of
the board shall set the agenda and cause its publication on the KBEMS website and in writing.
Written copies of the agenda may be obtained from the executive director after it is public. The
board may charge a reasonable fee for the provision of an agenda by mail, fax, or in hard
copy. Following publication, the agenda shall be available for inspection at the office of the
board.

(4) The submission of a request for a matter to be placed on the agenda at a regular board
meeting shall not guarantee that the matter will be placed on the agenda, or the sequential or-
der of a matter approved for the agenda on the agenda.

(5) The board shall adhere to the published agenda at a regular board meeting, unless the
board takes action to amend the agenda.

(6) Every agenda for a regular or special meeting shall include an item to allow public com-
ments. The chairperson may limit the time each person comments.

Section 4. Quorum. (1) Ten (10) members of the board shall constitute a quorum.

(2) A quorum shall be present in order for the board to take action, other than adjourn, or
adjourn to a time certain.

(3) The board shall transact business so long as it has convened with a quorum present. A
quorum shall be presumed present until a question of "no quorum” is raised or the absence of



a quorum is disclosed by vote of the members present.
(4) A simple majority of appointed members shall constitute a quorum for standing commit-
tee and task force committee meetings.

Section 5. Voting. (1) Voting shall be accomplished by one (1) of the following methods:

(a) Voice vote;

(b) A show of hands; or

(c) Aroll call vote.

(2) A roll call vote shall be conducted by motion, second and a simple majority vote of the
members present.

(3) In order for the board to take action on a routine matter, other than those set forth in
subsection (4) of this section, of this administrative regulation a majority of board members
present shall have agreed to the action.

(4) In order for the board to take action on the following matters, ten (10) members of the
board shall have agreed to the action:

(a) Promulgate, amend, or repeal an administrative regulation;

(b) Appoint, directly, or by personal service contract, the executive director, general counsel,
or medical advisor;

(c) Discipline or action regarding statutory employees;

(d) Initiate a legal action on behalf of the board;

(e) Hire outside legal counsel to defend the board in a legal action against the board, a
member of the board, or an employee of the board, or for other specified purpose;

(f) Adopt a budget or proposed budget for the board;

(9) Authorize the expenditure of more than $5,000, unless the amount is a routine budgeted
expenditure;

(h) Take action on an item added to the agenda of the board at the same meeting at which
the item is added to the agenda of the board; or

(i) Take an action at an emergency meeting of the board.

Section 6. Attendance of Board Staff and Employees at a Board Meeting. (1) The following
staff of the board shall attend each board meeting, unless excused in writing by the chairper-
son of the board or excused from the meeting by action of the board:

(a) Executive director;

(b) Deputy executive director;

(c) General counsel; and

(d) State medical advisor.

(2) An employee of the board, other than one (1) specified in subsection (1) of this section
shall attend a meeting of the board if requested to do so by the chairperson of the board or the
executive director.

(3) An employee of the board, other than one specified in subsection (1) of this section may
attend a meeting of the board as part of their state duty time with the permission of the chair-
person of the board or the executive director or deputy executive director.

Section 7. A person aggrieved by an action of a standing committee or task force may ap-
peal to the board by serving written notice to the board within ten (10) working days prior to a
regularly scheduled board meeting. (30 Ky.R. 144; 912; 1211, eff. 11-19-2003.)



